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Waiting List and Admissions

Alongside associated Procedures, this policy was adopted by Pathfinder Child Care Ltd on 1st September 2022

We aim to ensure all sections of the community receive accessible information, and that our admissions procedures are fair, clear and open to all parents who apply for a place.

· The Nursery is widely advertised in places accessible to all sections of the community.
· Information about our Nursery is accessible, using simple plain English, in written and spoken form and, where appropriate, provided in different community languages and in other formats on request.
· The waiting list is arranged on a first come, first served basis. In addition, our policy may take into account:
· siblings already attend the Nursery
· the capacity of the Nursery to meet the individual needs of the child
· the vicinity of the home to the Nursery
· Our nursery and practices are welcoming and make it clear that fathers, mothers, other relations and carers are all welcome.
· Our nursery settings and its practices operate in a way that encourages positive regard for and understanding of difference and ability - whether gender, family structure, class, background, religion, ethnicity or competence in spoken English.
· We support children and/or parents with disabilities to take full part in all activities within our Nursery settings.
· We share and widely promote our Valuing Diversity and Promoting Equality Policy.
· We are flexible about attendance patterns to accommodate the needs of individual children and families, providing these do not disrupt the pattern of continuity in the Nursery that provides stability for all the children.
· Failure to comply with the Terms and Conditions may ultimately result in the provision of a place being withdrawn.

Admissions
· Once a childcare place has been offered the relevant paperwork is completed by the Nursery Manager before the child can start and filed in the child’s personal file.  Forms completed include:
· Place Reservation Form
· Registration Form
· Signed Terms and Conditions
· Emergency Medical consent form
· Administration of Calpol form
· Photography consent form
· Facebook consent form
· Learning Journal consent form

Children with SEND
· The Nursery Manager must seek to determine an accurate assessment of the child’s needs at registration.
· Children with identified SEND must be offered a place when one becomes available as with any other child.
· At the time of registration, the Nursery Manager must check to see if  child’s family is in receipt of Disability Living Allowance, if so, the Nurser Manger must seek evidence to enable them to claim the Disability Access Fund directly from West Berkshire Council.  If the family are eligible but not in receipt of the allowance, the Nursery Manager will support he family in their application.  More information can be found at www.gov.uk/disability-living-allowance-childen/how-to-claim 


· Preparation for admitting a child with SEND must be made in a reasonable amount of time and any delay in the child starting is scrutinised by the Nursery Manager to avoid discrimination and negative impact on the child and family.  During the preparation period the family and relevant agencies and local authority must be regularly updated on progress of the preparations.

Safeguarding/Child Protection
· If information is provided by the parents that a child who is starting at the Nursery is currently, or has had involvement with social care, the Designated Lead will contact the agency to seek further clarification.
· Parents are advised how to access the Nursery Policies and Procedures.

This policy was adapted in February 2026 by Sophie Bieny 
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